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TRUONG THCS QUOC TRI

S6: '}UQD—THCSQT Qudn 6, ngay gHthdng 9 nim 2024

QUYET DINH
Vé viéc ban hanh Quy ché thye hién dan chi trong hoat dong
ciia truong Trung hoc co sé Qudc Tri nim hoc 2024-2025

HIEU TRUONG TRUONG TRUNG HQC CO SO QUOC TRi

Can cit Ludt Thue hién dan chi o co so ngay 10 thdng 11 néim 2022;
Can cit Nghi dinh $6 59/2023/ND-CP ngay 14 thang 8 nam 2023 cua Chinh phu quy
dinh chi tiét mor s6 diéu cia Ludt Thiee hién dan chu o co soy

Can cir Thong tir 32/2020/TT-BGDDT ngay 15 thang 09 nam 2020 ciia Bé Gido duc
va Pdao tao vé Ban hanh Bzeu Ié truong trung hoc co s6, truwong trung hoc pho thon g va

trieong phé théng cé nhiéu cdp hoc;
Can cir theo yéu cau thiee hién nhiém vu cua Nha tricong.

QUYLT PINH:

Diéu 1. Ban hanh kém theo Quyet dinh ndy Quy ché thuc hi¢n dan chi trong hoat
dong ctia Truong trung hoc co s¢ Quéc Tri.

Piéu 2. Quyét dinh c6 hiéu luc ké tur ngay ky.

Piéu 3. Toan thé cdn bo, gido vién, nhan vién nha truong chiu trach nhiém thi hanh

quyét dinh nay./.

Noi nhin:

- S& GDDT (dé bao céo);

- Cong doan nganh gido duc TP (dé bdo cdo):
- Phong GDDT Quan 6 (dé bdo cdo);

- Nhu diéu 3 (thuc hién); A
- Luu: VP.
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: QUY CHE
DAN CHU TRONG HOAT PONG CUA TRUONG THCS QUOC TRI
(Ban hanh kém theo Quyét dinh s6®/QD-THCSQT ngaydithdng 9 nam 2024
ciia Hiéu truong triuong THCS Quoc Tri)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va dbi twong ap dung

1. Pham vi diéu chinh

Hudng dan thyc hién dan chii trong hoat dong clia co s¢ gido duc, bao gdbm: dan chu
trong co s& gido duc; dan chu trong quan hé¢ va giai quyet cdng viée voi cong dan, co quan,
don vi, td chire ¢6 lién quan.

2. Bdi twong 4p dung

Hi€u trudng, nha gido, can b quan ly, ngudi lao dong va nguot hoc trong cac co so
gido duc.

Piéu 2. Myc dich thye hi¢n déan chii trong hoat dgng nha trwong

1. Phét huy quyén 1am chu ctia nha gido, can bd quan 1y, ngudi lao dong, ngudi hoc
va nang cao trach nhiém cta Hi¢u trudng.

2. Tang cuong né nép, ky cuong, ky luat trong hoat dong cia co s& gido duc, gop
phan xay dung mdi trudong gido duc than thi¢n, lanh manh, nang cao chat luong gido duc,
dao tao; phong chong cac hanh vi tiéu cuc, tham nhiing, lang phi, quan li€u, ctra quyén.
Piéu 3. Yéu ciu thye hién dan chi trong hoat dong nha truong

1. Thyc hién dan chu trong hoat dong nha truong phai gan lién vai viée bao dam su
lanh dao cua S¢ gido duc va Dao tao; chép hanh nguyén tic tap trung dan chu; phat huy
vai trd ctia hoi dong truong, clia Hiéu trudng va céc tb chire doan thé trong truong hoc.

2. Dan chu trong khudn khd Hién phdp va Phép luat; kién quyét xir Iy nhitng hanh vi
loi dung dan chi vi pham phdp ludt, xAm pham quyén, loi ich hgp phdp, chinh dang ctia
nha gido, cdn bd quan 1y, nguoi lao dong va nguoi hoc, can trd viée thuce hién nhiém vu
cua co s¢ gido duc.

Chwong 11
DAN CHU TRONG NHA TRUONG

Muc 1
TRACH NHIEM CUA HIEU TRUONG, NHA GIAO, CAN BO QUANLY,
NGUOI LAO PONG, HQI PONG TRUONG VA CAC TO CHU'C
TRONG NHA TRUONG

Diéu 4. Trach nhiém cia Hiéu truong

1. Quan ly diéu hanh moi hoat dong ctia nha truong, chiu trach nhiém trude phap lut
va cép trén vé toan bd hoat dong clia nha truong.




2. T0 chirc thyc hién nhitng quy dinh vé trdch nhiém ctia nha truong, can bg, gido
vién, nhan vién, nguoi lao dong, nguoi hoc, cha me hoc sinh (hodic nguoi gidm ho hop
phép cua hoc sinh) trong Quy ché nay.

3. Lang nghe va tiép thu nhitng y kién ctia cd nhan, tb chie, doan thé trong nha truong
1hong qua hop Hoi dong Gido duc, sinh hoat T4, hoat dong doan thé, Ban dai dién Cha me
hoc sinh, trao doi truc tiép ctia cd nhan ... va c6 bién phép giai quyét theo diing ché do,
chinh sach hién hanh ctia Nha nuéc, theo ndi quy, quy ché, diéu 18 cua nha truong va phu
hop voi tham quyén, trdch nhiém duoc giao cua Hi¢u trudng.

4. Thuyc hi¢n nghiém tic nguyén tic tap trung dan chu trong quan ly nha truong. Phdi
hop chat ché véi céc td chire, doan thé, cdc ¢4 nhan trong nha truong, phat huy dan chn
trong t6 chirc hoat dong cuia nha truong.

5. Thuc hi¢n tt cdc quy dinh tai T hong tu 56 09/2024/TT-BGDDT ngay 03 thang 06
nam 2024 cua Bo Gido duc va Dao tao vé viéc Ban hanh Quy dinh cong khai trong hoat
dong cua cdc co s gido duc thudc hé théng gido duc qudc dan;

6. Hudng dan, don ddc, kiém tra hoat dong cua cap dudi truc t1ep trong viée thyuc hién
dan chu va giai quyét kip thoi nhitng kién nghi cua cap dudi theo tham quyén dugc giao.

7. Phoi hop 6 chire déi thoai theo dinh ky (cu thé ngay, thoi diém) va cdc noi dung
quy dmh cua phép luét.
8. Thuc hién ché do hoi hop theo dinh ky sau :
Hang tudn hop hoi y gitta Chti dau tu véi Ban gigm hiéu.
Hang thang hop giao ban gitta Chu dau tu, Ban Gidm hiéu véi cdc TH truong, dai dién

Ban Chap hanh Cong doan va Trg 1y Thanh nién dé danh gid vi€e thuc hién cong téc thing
qua, lang nghe y kién dong gop tir d6 dinh ra nhirng cong viéc chii yéu thyuc hién trong

thang té1.

[t nhat I ndm 4 lan hop Hoi dong Gido duc cia nha truong.

Cudi Hoc ky I va cubi nam hoc td chirc danh gia témg két hoat dong va t6 chirc khen
thudng tat truong hoc.

Cudi nam thye hién dénh gid nguoi day, can b, gido vién, nguoi lao dong vé viéc

thue hién nhiém vy theo ké hoach cOng tac va hoat dong chung ctia nha truong, cong khai
két qua ddnh gid va luu trit trong hd so cd nhan.

Phoi hgp véi t6 chire Cong doan trong nha trudong 6 chire Hoi nghi Nguoi lao dong
mdi nam mot lan theo quy dinh ctia Nha nudc.
Diéu 5. Trach nhiém ciia nha giao, can bo quén Iy va ngwoi lao dong

1. Nghiém chinh chép hanh ndi quy, quy ché cua truong; thuc hanh tiét kiém, chéng
lang phi; thue hién cac quy dinh vé nghia vy, dao dirc nhd gido, quy tic rng xur, nguyén
tac trong hoat dong nghé nghiép.

2. Dong gop v kién trong hoat dong cia truong; y kién ddi voi hiéu trudng dé xay
dung nha truong trong sach, virng manh.

3. Bdo cdo nguoi ¢6 tham quyén khi phdt hién hanh vi vi pham phdp ludt trong hoat
dong cua nha truong.
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Piéu 6. Trach nhiém ciia Héi ddng trwong

Hoi ddng truong c6 tréach nhiém ban hanh va giam sat viée thyc hién quy ché dan chu
trong hoat dong cua nha truong.
Piéu 7. Trach nhiém ciia cac té trudng chuyén mon

1. Tham muu, dé xudt nhitng bién phap giip Hiéu trudng thuc hién quy ché dan chu
trong truong hoc.

2. Chap hanh va t chtre thye hién dan chi trong trudng hoc

3. Thuc hién nghiém 1& 16i 1am viéc trong trudng hoc, giita cac t0 chuyén mon vai
nhau; thyc hién day di chirc ndng, nhiém vu cta nha truong.
Piéu 8. Trach nhi¢m ciia ngwdi ding diu doan thé

1. Phéi hop véi Hi€u trudng trong viéce t6 chure, thuc hién quy ché dan chu trong hoat
dong cua nha truong;

2. Nang cao chét lwong sinh hoat ctia cdc doan thé, céc t6 chire, dan chi ban bac cédc
chu truong, bién phap thuc hién cic nhiém vu cia nha truong.

Muc 2 :
NHUNG VIEC HIEU TRUONG PHAI CONG KHALI,
HINH THUC VA THOI PIEM CONG KHAI

Piéu 9. Nhitng viéc Hiéu truéng phai cong khai

1. Nhitng viéc phai cong khai dé nha gido, cdn bo quan Iy va nguoi lao dong biét:

a) Chu truong, chinh sdch ctia Dang va phép luat cia Nha nude lién quan dén hoat
dong cua nha truong;

b) Céc ndi quy, quy ché cua truong;

c) Ké hoach nam hoc, hoc ky, thang, tudn; ké hoach, d& 4n, dy 4n, chién luoc dinh
hudng phét trién cda nha truong;

d) Ké hoach tuyen dung, dao tao, boi dudng; quyet dinh bb nhiém, biét phai, tir chure,
mién nhiém, thay doi chiic danh nghé nghiép, thay dbi vi tri viée lam, di cong téc nudc
ngoai, giai quyét ché do, nang bdc luong, thang hang, khen thuong, ky ludt, thoi viée, nghi

huu d6i véi nha gido, can by quan 1y va ngudi lao dong; viée danh gid, xép loai, hop dong
lam viéc, chdm dirt hop ddng 1am viéc;

e) Két qua tiép thu y klen clia nha gido, can b quan ly va nguoi lao dong vé nhirng
van dé thudc thdm quyén quyét dinh cia hidu truong dua ra ldy y kién nha gido, can bo
quan 1y va ngudi lao dong quy dinh tai Didu 11 ctia quy ché nay;

f) Van béan chi dao, diéu hanh cia co quan quan 1y cép trén lién quan dén cong viée
cua truong.

2. Nhitng viéc phai cong khai dé nguoi hoc, co quan quan 1y nha nude ¢é thim quyén
va x4 ho1 tham gia gidm sat, danh gid truong theo quy dinh ctia phdp luit:

a) Nhirng viée duge Bo trudng B Gido duc va Dao tao quy dinh tai Quy ché thuc
hién cong khai ddi vai co s6 gido duc va dao tao thude hé thdng gido duc quoc dan (Thon g
tu s0 09/2024/TT-BGDDT ngay 03 thang 06 nam 2024 ctia BO Gido duc va Dao tao vé
viéc Ban hanh Quy dinh c6ng khai trong hoat dong ctia cac co s¢ gido duc thuge h¢ thong
gido duc qudc dan).
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b) Tét ca céc quy dinh cua trudmg lién quan dén viée hoc tap cia nguoi hoe theo quy
dinh cua phap luat;

¢) Két qua kiém dinh chét lugng gido duc.
picu 10. Hinh thire, thoi diém va thoi gian cong khai

1. Hinh thuic ¢6ng khai

Can ct dic diém, tinh chat hoat dong va ndi dung phai cong khai, truong THCS Quéc
Tridp dung mot trong cdc hinh thire cong khai sau day:

a) Niém y¢ét tai phong hoi dong;

b) Thong bio tai hoi nghi nguoi lao dong cla truong;

¢) Thong béo bing vin ban glri toan thé nha gido, cdn bo quan ly va nguoi lao dong;

d) Thong bdo cho cédc to trudng chuyén mon va yéu cau théng bdo dén nha g140 va
nguoi lao dong lam viéc trong truong;

2. Thoi diém va thoi gian cong khai

a) Doi vai cic nhirng viée phai cong khai cho nha gido, cén by quan ly va ngudi lao
dong duoc biét: chdm nhat 03 ngay lam vi¢c. Truong hop déc biét khong qud 05 ngay ké
tr ngay van ban c6 noi dung ve céc viéc phai cong khai duge ban hanh hogc ké tir ngay
nhédn dugc van ban cua cap trén, trir nhitng tai liéu mat theo quy dinh ctia phap luat va
trrong hop su dung hinh thire thong béo tai hi nghij can bg, cdng chire, vién chic. Di véi
van ban niém yét tai truong thi phai thuc hién niém yét it nhit 30 ngay lién tuc ké tur ngay
niém yét;

b) Céc quy dinh lién quan dén viéc hoc tdp ctia nguoi hoc phai dugce trudong cong khai
vao thadng 6 hang nam, dam bao day du, chinh xdc va kip thoi trude khi khai giang nam
hoc méi hoic khi ¢é thay déi noi dung lién quan.

3. Hinh thirc, thoi diém va thoi gian cong khai nhitng ndi dung khéc thudce tham quyen
cua Bo truong Bo Gido duc va Dao tao dugce quy dinh tai Quy ché thyc hién cong khai dbi
voi co so gido duc va dao tao thude h¢ théng gido duc québce dan (T héng tu 56 09/2024/TT-
BGDDT ngay 03 thang 06 nam 2024 cua B Gido duc va Pao tao vé viéc Ban hanh Quy
dinh cdng khai trong hoat dong ctia cdc co s¢ gido duc thude hé théng gido duc québc dan).

Muc 3

NHUNG VIEC NHA GIAO, CAN BO QUAN LY NGUOI LAO PONG
VA NGUOI HQC THAM GIA Y KIEN

Piéu 11. Nhitng vi¢e nha gido, can by quan 1y, ngwoi lao dong va ngwoi hoc tham gia
¥ kién trudc khi hiéu truémg quyét dinh

L. Nhirng viéc nha gido, cdn bd quan 1y, nguoi lao dong tham gia ¥ kién:

a) Chu truong, giai phép thuc hi¢n nghi quyét ciia Dang, phép luat ciia Nha nuéc lién
quan dén ké hoach, dé 4n, du 4n, chién luoc, dinh hudng phét trién ctia nha truong;

b) K¢é hoach nam hoc, hoc ky, thang cuia truong;
¢) Bdo cdo so két, tong két clia truong;

d) Céc bi¢n phdp cai tién 6 chire, hoat dong va 1& 161 1am viéc; phong, chong tham
nhiing, thye hanh tiét kiém, chéng lang phi, chéng quan liéu, phién ha, sdch nhidu nhan



dan;

e) Ké hoach tuyén dung, dao tao, bdi dudng nha gido, cdn by quan Iy va nguoi lao
dong;

f) Cac ndi quy, quy ché cua truong.

2. Nhitng viéc ngudi hoc tham gia ¥ kién:

a) Ké hoach gido duc va dio tao hiang nam cia truong

b) Nhitng théng tin c¢6 lién quan dén hoc tap, rén luyén, sinh hoat va cic khoan dong
g6p theo quy dinh;

¢) Noi quy, quy dinh ctia truong ¢6 lién quan dén ngudi hoc.
Piéu 12. Hinh thirc tham gia ¥ kién

Cian ctr dic diém, tinh chét va ndi dung hoat ddng cua truong dp dung nhirng hinh
thirc sau:

1. Tham gia ¥ kién truc tiép hodc thong qua ngudi dai dién véi Hiéu trudng.

2. Thong qua hdi nghi nguoi lao dong cia trudong; thong qua déi thoai tai trudmg,

3. Thong qua hop thu dién twr cua don vi dé nha gido, nguoi lao dong va ngudi hoc
tham gia y kién.

Muc 4

NHUNG VIEC NHA GIAO, NGUOI LAO PONG GIAM SAT, KIEM TRA VA
HINH THUC GIAM SAT, KIEM TRA

Pitu 13. Nhiing viéc nha gido, ngwoi lao dong tham gia giam sat, kiém tra

15 Thyce hi¢n chu trvong cua Dang, chinh sach, phap luat cua Nha nuée, ké hoach
cong tdc hang ndm cua trudong.

2. Thuc hién cédc ndi quy, quy ché cua trudng.

3. Giai quyét khiéu nai, td cdo trong nha trudng.
Diéu 14. Hinh thirc giam sat, kiém tra

Truong té chirc dé nha gido va nguoi lao dong gidm sat, kiém tra thong qua cdc hinh
thire sau:

1. Théng qua kiém diém cong téc, tu phé binh va phé binh trong cc cudc hop dinh
ky cua truong. :

2. Thong qua hoi nghi Nguoi lao dong.

Chwong III
DAN CHU TRONG QUAN HE VA GIAI QUYET CONG VIEC VOI CONG DAN,
CO QUAN, bON V], TO CHUC CO LIEN QUAN

Diéu 15. Trach nhiém cia Hiéu trwéng

1. TG chire, chi dao va kiém tra viéc niém yé€t cong khai tai truong va ding tai trén
trang thong tin dién tir cia truong dé cong dén, co quan, don vi, to chire (sau ddy goi chung
la cong dan, to chirc) bict cac nd1 dung sau:

a) B0 phan chiu trdch nhiém gidi quyét cong vi¢e ¢o lién quan;
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b) Thi tuc hanh chinh gidi quyét cong viéc;

¢) Méu don tir, ho so cho ting loai cong viéc:

d) Thoi gian giai quyét timg loai cong viéc.

2. Chi dao va kiém tra nha gido, cdn bd quin 1y va nguoi lao dong trong viée giai
quyét cong viée cla cong dan, (6 chirc; kip thoi ¢6 bién phap xir ly thich hop theo quy dinh
cua phap luat doi voi nhting nha gido, cdn b quan Iy, nguoi lao dong khong hoan thanh
nhi¢m vu, thiéu tinh than trach nhiém, sdch nhiéu, gay phién ha, tham nhting trong viéc
giai quyét cong viée cua cong dan, t chire.

3. Chi dao viéc bd tr noi tiép cong dan, thuc hién viée tiép cong dan, chi dao nguoi
phu trach cdng tdc hanh chinh cia truong cung dai dién Ban Thanh tra nhin dan nghién
ctru cdc v kién g0p ¥, bdo cdo hiéu truéng xem xét, giai quyét.

4. Cur nguoi co trach nhiém gap va giai quyét cong viée ¢6 lien quan khi cdng dan, to

chtic ¢6 yéu cau theo quy dinh cua phdp ludt; nhitng kién nghi, phan 4nh, phé binh clia
cong dan, (6 chirc phai dugc nghién ctru va xir 1y kip thoi.

Piéu 16. Trich nhiém cia nha gido, can bg quan Iy va nguoi lao dong

1. Tiép nhan thong tin: gidi quyét cdc cong viée cta cong dan, t6 chic ¢6 lién quan
(@i try so cua co s6 gido duc; bao vé bi mét nha nudce, bf mat cong tdc va bi mat vé nguoi
cung cdp thdng tin theo quy dinh cta phép luét.

2. Khi cong dan, 6 chire yéu cau, ¢6 trach nhiém giai quyét céc yéu ciu d6 theo thdm
quyén va quy dinh. Nhing viéc khong thudc tham quyén giai quyet phai thong béo de
cong dan, to chic biét va hudéng dan cong dan, to chire dén noi ¢6 thim quyén giai quyét.

Khong duoce quan liéu, hach dich, ctra quyen tham nhtng, giy khé khin, phién ha, sich
nhiéu trong khi giai quyét cong viéc ctia cong dan, 6 chic.

Dicu 17. Doi thoai tai trwomg

1. Déi thoai tai tr uong duge thue hign thong qua viée trao dbi truc tiép giita nha gido,
nguoi lao dong, nguoi hoc véi Hiéu trudng hodc gitta dai dién tap thé lao dong, dai dién
nguoi hoc véi hi¢u truong. Déi thoai tai truong duge thuc hién dinh ky it nhat méi nam

hoc mét lan hodic khi mot bén ¢6 yéu cau.

2. Noi dung d01 thoai, s6 luong, thanh phin tham gia dbi thoai, thoi gian, thoi diém
d6i thoai, quy trinh 6 chire déi thoai thue hién theo quy ché dan chu cua truong.
Piéu 18. Quan hé giita Hi¢u truwéng véi co quan quan Iy cap trén

L. Phuc tung sy chi dao ctia co quan quan ly cép trén, thue hién ché do bdo cdo dinh
ky ding quy dinh, kip thoi, nghiém tic.

2. Kip thoi phan dnh nhing vudéng mic, khé khan va kién nghi nhirng bién phép khic
phuc dé co quan quan ly cap xem xét giai quyét.

3. Phan dnh nhitng van dé chua 1o trong chi dao ctia cép trén, gop ¥y, phé binh co quan
quan ly cép trén bang van ban hogc thong qua dai di¢n. Trong khi y kién Ién cap trén chua
duoc giai quyét, truong vn phai nghiém tiic chip hanh va thic hién chi dao cia cép trén.

Piéu 19. Quan hé giiva Hi¢u trudong voi don vi tryce thude va thuge co sé gido duc

’llcp nhdn, xem xét va kip thoi giai quyét cdc kién nghi, cac vin dé phét sinh lién
quan dén vi¢c thue hién dan chu; dinh ky 1am viéc voi nguoi dimg dau céc don vi. Khi



nguoi ding dau don vi dang ky lam viéc véi cdc ndi dung, cong vide cu thé thi phai tra 1oi
vé ke hoach lam viéc hodc 1y do tir choi.
Piéu 20. Quan hé giira Hiéu trwéng véi chinh quyén dia phwong

Hiéu truéng cé trach nhiém dam bio mdi quan hé chat ché véi chinh quyén dia
phuong dé phoi hop giai quyét nhitng cdng viée 6 lién quan dén cdng tac gido duc trong
nha truong va quyén loi cia nguoi hoc.

~ Chuong IV
TO CHUC THUC HIEN

1. Trudce ngay 15 thang 11 hang nam, truong gui bdo cdo tinh hinh thye hién dén chu
tai don vi ctia nam hoc trude lién ké vé co quan quan 1y cip trén dé theo doi va tong hop
bdo céo.

2. Hiéu truong, nha gido, ngudi lao dong, nguoi hoc, cac t6 chuyén mon, céc td chuc
doan thé t6 chirc thuc hién quy ché dan chi trong hoat déng clia nha truong,

3. Cdc c4 nhan va td chirc doan thé trong nha truong thuc hién tt quy ché dan chu s&
dugc khen thudng; vi pham quy ché dan chu s€ bi xtr Iy theo cdc quy dinh cua phép luat.

4. Quy ch’é dan chu trong hoat dong clia co s& gido duc dwgc xem xét, sira doi bd sung
theo Nghi quyét ciia Hoi nghi CB, nguoi lao dong hang ndm/nam hoc.




